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3) Now click on the Returning guests icon.

New reservation

Details ummary

Returning guests

e_8
2~ Guest J,@ﬁ— 23/10/2022
' 24/10/2022
tat
= Regular~ Statds Night !
Confirmed b
¢ 2
Personal Details
0
FIRST NAME LAST NAME Babies 0
u 0
IDENTITY NUMBER LANGUAGE Rooms
English v .
APT4 — One Badroom Olive View v
Contact
e cones . Remarks
ELEPHONE EMAIL
= remarks §§ Otaremarks
Printed Remarks
ADDRESS CITY COUNTRY

4) Choose search criteria, In this example, we
will search by name.
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5) If you want the remarks from t
reservation to be copiled as we
“copy remarks” is turned on.
on Use this data button.
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6) Now complete the other reservation details
such as length of stay, price etc and you are

good to go!
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